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Dear Families,  
 
     Welcome to Paynesvill e Area Elementary School! We hope this handbook/calendar answers many of your questions 
about the life at PAES. Please save your  copy to refer to throughout the year. We invite you to share in your child’s 
education! Open communication and trust are important factors in building strong, positi ve home-school relationships. We 
encourage you to talk with your child about school exper iences and inquire about homework assignments. Please feel 
free to contact your  child’s teacher about any concerns you may have or  to express your thanks and suppor t. We ask that 
you attend confer ences, discover opportunities for involvement within our Parent Involvement Committee and consi der 
volunteering in any capaci ty within our school. We value our parents and appr eciate your contributions of ideas, time and 
efforts. 
      
Sincerely,  
 
Mrs. Gillman, PAES Principal 
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Problem Solving Issues - “Chain of Command” 
 
From time to time there may be a frustration with something a teacher  or the school does.   What follows is a step by step  
process that wi ll allow all persons involved a chance to express what may be the frustration and find a professional way to 
solve the problem. You start by trying to resolve the problem at its origin, and you don ’t go to the next person in charge 
until all possibilities have been exhausted at that level. 
 



 1. Students and/or parents should make an appointment with the teacher, or  person responsible, and try to 
solve the problem.  It should not be a telephone conver sation if at all possible.  Privacy is important!  A solution to a 
problem is  always easier to attain when the conversation is face to face in a quiet environment.  If the problem is not 
resolved, then proceed to the next step.  
 
 2. An appointment should be made for  the parent/student, teacher and principal to sit down in a quiet, private 
environment to have a conver sation to seek to resolve the problem.  If that is not achieved, then proceed to the next step.  
 
 3. The next step is to follow the chain of command and set an appoi ntment for the persons involved to all meet 
with the superintendent.  If the problem is still not resolved, then the next step i s taken.  
 
 4. The school board is the last step to be taken.  If no solution has been found, then the par ties involved may 
ask for an  appointment with the school  board. 
 
 So, if you call a principal and are asked whether  or not you have tried to solve the problem or conflict at its origin, 
please don’t take offense. Set up an appointment to talk to the teacher or the person responsible and follow the steps 
above.  No action will be taken until  those steps have been pur sued.  Experience has shown that the “chain of command” 
model is the best way to r esolve problems and conflicts. 
 
School Board Policies 
 
 Copies of all School Board Policies are available on the district’s website  (paynesvilleschools.com) or in each 
office.  Policies of interest include Student Rights & Responsibilities, Discipline, Attendance, Harassment, and Weapons. 
PAYNESVILLE AREA PUBLIC SCHOOLS 
 
MISSION STATEMENT 
 
“SUCCESS FOR EVERYONE THROUGH QUALITY LEARNING” 
 
BELIEF STATEMENTS 
 



WE BELIEVE THAT: 
 
Education is a shared responsibili ty of the student, home, school , and community. 
 
Each person is unique and has individual worth. 
 
Practical lifelong skills need to be devel oped. 
 
Academics include knowledge, understanding, and application. 
 
All students are capable of improvement. 
 
Each person needs to be a responsible, global citizen. 
 
People, their beliefs, and their  ideas deserve respect. 
 
Learning is a lifelong process. 
 
 
DESIRED STUDENT EXIT BEHAVIORS 
 
Positive Self-Concept 
 
Practical Lifelong Skills: 
 *Thinking              * Decision-making               * Cooperating              *Creating      *Communicating             
 *  Independent Lear ning 
 
Academics: 
 *Knowledge *Understanding  *Application  *Responsible   *Global Citizen 
 
Board Approved:  April  27, 1993 



 
                          *   *   *   ATTENTION   *   *   *  
 
     DISTRICT 741 POLICY AGAINST RELIGIOUS, RACIAL AND   
                     SEXUAL HARASSMENT AND VIOLENCE  
 
1.   Everyone at District 741 has a right to feel respected and safe.  Consequently, we want you to know about our  
policy to prevent religious, racial  or sexual harassment and violence of any kind.  
 
2.  A harasser may be a student or  an adult.  Harassment may include the following when  related to religion, race, sex 
or gender. 
 a.  name call ing, jokes, or rumors;    b.  pulling on clothing; 
 c.  graffiti;       d.  notes or cartoons; 
 e.  unwelcome touching of a per son or clothing;   f.  offensive or graphic posters or book covers; or 
 g.  any words or actions that make you feel  uncomfortable,  
       embarrass you, hur t your feelings or make you feel bad. 
 
3.   If any words or actions make you feel  uncomfortable or fearful, you need to tell  a teacher, counselor, the principal 
or the Human Rights Officer,   Todd Burlingame. 
 
4.   You may also make a written report.  It should be gi ven to a teacher , counselor, the principal or the Human Rights 
Officer. 
 
5.   Your right to privacy will be respected as much as possible. 
 
6.   We take seriously all reports of religious, racial or sexual harassment or violence and will   take all  appropriate 
actions based on your  report. 
 



7.   The school district will also take action if anyone tries to intimidate you or  take action to harm you because you 
have reported. 
 
8.   This is a summary of the school  district policy against religious, racial and sexual  harassment and violence.  
Complete policies are available in   each office  upon request. 
     
 RELIGIOUS, RACIAL AND SEXUAL HARASSMENT  
AND VIOLENCE ARE AGAINST THE LAW. 
   
 DISCRIMINATION IS AGAINST THE LAW. 
 
CONTACT:  TODD BURLINGAME,  HUMAN RIGHTS OFFICER 
   DISTRICT OFFICE; 217 WEST MILL STREET, PAYNESVILLE, MN 56362      PHONE:  243 -3410  
    
 
 
 
 
 
 
 
 
 
 
INDEPENDENT SCHOOL DISTRICT NO. 741 
RELIGIOUS, RACIAL OR SEXUAL HARASSMENT AND VIOLENCE REPORT FORM   
 
General Statement of Policy Prohibiting Religious, Racial or Sexual Harassment 
 
Independent School District No. 741 maintains a firm policy prohibiting all forms of discrimination.  Religious, racial or sexual harassment or violence against 
students or employees is discrimination.  All persons are to be treated with respect and dignity.  Sexual violence, sexual advances or other forms of religious, racial 



or sexual harassment by any pupil, teacher, administrator or other school personnel, which create an intimidating, hostile, or offensive environment, will not be 
tolerated under any circumstances. 
 
Complainant _________________________________________________________Home 
Phone______________________________  
Home Address ______________________________________________________________________________  
Work Address ________________________________________________________ Work 
Phone_______________________________  
 
Date of Alleged I ncident (s) ______________________                Circle as appropriate       sexual      /     racial      /     
religious      /     other 
 
Name of person you believe harassed or  was violent toward you or another person. 
_________________________________ _____________ 
 
If the alleged harassment or violence was towar d another person, identify that person. 
____________________________________________  
Describe the incident (s) as clearly as possible, including such things as:  what force, if any, was used; any verbal 
statements ( i.e. threats, requests, demands, etc.) ; what, if any, physical contact was involved, etc.  (Attach additional 
page, if necessary). 
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________  
Where and when did the incident (s) 
occur?____________________________________________________________________________ 
_________________________________________________________________________________________________
___________ 
List any witnesses who were 
present____________________________ ____________________________________________________  



_________________________________________________________________________________________________
__________ 
                
This complaint is filed based on my honest beli ef that ________________________ ______has harassed or has been 
violent to me or to another person.  I hereby certify that the information I have provided in this complaint is true, correct 
and complete to the best of my knowledge and bel ief: 
 
_____________________________________________       ____________________________________________  
 (Complainant Signature)        (Date) 
 
Received by __________________________________     ____________________________________________  
          (Date) Attendance 
 All students are expected to be in school on time unless 1) prevented by illness, or, 2) excused by the principal.  
We really appreciate receiving a phone call  or an email to let us know when your  child is absent.  We would like to have 
that call or email by 8:10 a.m. if possible.    Please send  a note when your  child returns.   Include the child’s first and last 
name, date(s) of absence, the reason, and your  signature.  Students ar riving after the 8:15 bell will be considered tardy. 
Staff will be updating attendance policy this fall.  You may email our secretary (pjaeger@paynesville.k12.mn.us) to report 
absences/tardies. 
 
Bicycles/Skateboards/Roller blades 
 Because of safety concer ns, urge your children to walk to school if you live within four blocks. Students may r ide to 
school, but once at school, they must walk their bike/skateboard/roller blades on school property. Bikes should be placed 
in the stands on the si de of our school. Students are not allowed to ride during the school day. 
 
 
Birthday Parties 
 Birthday party invitations should not be sent to school with students to be passed out.   Other students experi ence 
hurt feelings when not recei ving an invitation.   When sending treats for birthdays or for  designated holiday par ties, the 
state heal th department requires that only commercially packaged foods be used in schools.  Our  school follows this 
procedure. 
 



 
Breakfast 
 Our school does provide breakfast for the PAES students. Br eakfast is free for students who quali fy for the free and 
reduced lunch program. I would encourage everyone to fill out the free and reduced application. Applications are available 
in the elementary office. 
 
 
Bus Service/Safety 
 Our transportation is provided by Paynesvill e Motor & Transfer, owned and operated by Phyllis Nielsen.  If you 
have any quest ions regarding transportation issues contact her at 243-4455.  The district’s transportation policy currently 
allows one addi tional pick-up/drop off point, other than home, that i s expected to remain the same throughout the year  
(i.e. daycare).   A rider may bring one guest on the bus wi th a note.  Parents will need to transport students for parties and 
other gatherings. If we have a student  who does not know wher e they are supposed to go after school, or doesn’t have a 
note, we will place the student in the Bulldog Kids’ Club until parents/guardians are reached.                                                                           
                         *  
Parent/Guardian Responsibilities for Transportation Safety 
 1. Become familiar with District rules, policies, regulations  and principles of school bus safety. 
 2. Assist students in understanding safety rules and encourage them to abide by them. 
 3. Recognize their responsibilities for the actions of their students. 
 4 Support safe riding practices and reasonable discipline efforts. 
 5.  When appropriate, assist students in safely crossing local streets before boarding and after leaving the bus. 
 6. Support procedure for emergency evacuation,  and procedures in emergencies as set up by the School 
District. 
 7.  Respect the rights and privileges of others. 
 8. Communicate safety concerns to school  administrators. 
 9. Monitor bus stops if possi ble. 
 
Rules at the Bus Stop 
 1. Get to your bus stop 5 minutes before your schedul ed pick up time.  The school bus driver will not  
 wait for late students. 
 2. Respect the property of others while waiting at your bus stop. 



 3. Keep you arms, legs and belongings to yourself. 
 4. Use appropriate language. 
 5. Stay away from the street, road or highway when wai ting for the bus. Wait until the bus stops   
 before approaching the bus. 
 6. After getting off, move away from the bus. 
 7.  If you must cross the street, al ways cross in front of the bus wher e the driver can see you.  Wait   
 for the driver to signal to you before crossing the street. 
 8. No fighting, harassment, intimidation or horseplay. 
 9. No use of alcohol, tobacco or drugs. 
 
 
Follow These Bus Rules  
    1.  Immediately follow the directions of the driver. 
   2.  Sit in your seat facing forward. 
    3.  Talk quietly and use appropriate language. 
   4.   Keep all parts of your  body inside the bus. 
   5.   Keep your arms, legs and belongings to yoursel f. 
   6.  No fighting, harassment, intimidation or horseplay. 
   7.  Do not throw any object. 
   8.  No eating, drinking or use of tobacco or drugs. 
    9.  Do not bring any weapon or dangerous object on the school  bus. 
 10.     Do not damage the school bus.  
  11.     No lighting of any  fire. 
 
 
Children and Their Homeroom Placement 
      The placement of students is a lengthy process begun in the spring of the year and finalized around August 1.  
Student information is received from parents, teachers, counselors, social workers, Title I staff, special education staff, 
and administrators.  Each student placement is individually determined by many factor s:  learning style, teacher style, 
educational needs, boy/girl ratio and class size.  Current classroom teachers carefully consider homeroom placement for 
the next year .  Heterogeneous groupings provide a positive classroom climate for all students and teachers. 



 
 If you have infor mation that would be helpful in the placement of your  child, please share that with us by completing 
a “TEACHER REQUEST” form, available in the office at Paynesvill e Area Elementary School  on April 1, 2009.  It must be 
returned to the office no later than May 1, 2009. 
 
 
Church Night 
 Wednesday evenings are designated as church night in our community.  Our school rule is - no assigned 
homework activities that infringe on the intent of this evening. 
 
Conferences 
 Formal Parent-Teacher Conferences are held twice per year, once in the fall and once in the winter.  I would 
encourage parents to be active in their child’s education.  Feel free to contact the teacher or principal any time.  All 
teachers have e-mail accounts. 
 
 
 
 
 
 
Communication 
 We have various lines of communication.  
 Telephones are avail able in classrooms and other  locations.  If you need to contact your  child or teacher, please 
call and leave a voice mail message with the teacher.  If calls are received that are emergency in nature, we’ll make every 
attempt to follow through for you.   
 Each staff member has an emai l account.  You may e mail myself or staff with the 1st initial of their first name 
followed by the last name and then @paynesvill e.k12.mn.us (example: Deb Gillman is dgillman@paynesville.k12.mn.us)    
Please do remember though that teachers are teaching class all day and may not be abl e to check emai l throughout the 
day.  Many parents al so send notes back and forth with their child. 
 
Parent Access 



 Our electronic reporting system allows parents to view student attendance,  lunch accounts, and grades.  Parents 
need to provide a password to access this information.  Forms are available on line or through the office.  This needs to 
be done only once.   
 
Electronics/Cell Phones 
 Students are not all owed to use electronic devices during the school day---this includes cell  phones, CD players,  
MP3 Players, Game Boys and other  electronic devices.  Please leave these “toys” at home, or they must be turned off 
and stored in lockers and backpacks.  
 
Detention 
 Detention is after school hours work time under the homeroom teacher’s supervision.  It  occurs during the time 
frame of 3:00 p.m. to 3:45 p.m.  When detention is going to be used, the homer oom teacher makes that decision and the 
child is responsible for infor ming parents or guardians and explaining to them what has occur red.  The detention time will 
begin after school the next school  day.  If an extreme hardship is apparent, parents or guardians need to contact the 
homeroom teacher for resolution.  Detention may be longer than one day.  
 
Discipline - Classroom 
There are three key points around which a teacher’s classroom behavior management plan operates: 
 1.   As professional educators, it is our responsibility to teach our students lifelong social skills that will  
 promote respect, responsi bility, honesty, and safety.  These skill s will be taught in ways that   
 nurture and respect the individual dignity of each child. 
 2.   No child will stop a teacher from teaching. 
 3.  No child will stop another child from learning for any reason.Major offenses or  repeated offenses   
 will result in more severe action on the part of the administration. 
 
Dress Code 
 Teaching children to dress appropriately should be an objective of both home and school . Clothing displaying 
liquor, tobacco and inappropriate language are considered in poor taste, and should not be worn to school .  
 We want to encourage all boys and girls to dress appropriately for the weather.  Warm caps, gloves, boots, 
snowpants and coats are important for winter survival.  Shorts are acceptable if they are long enough. Golden Rule: if you 



stand up straight and place your hands at your  side, you should not be touching skin. Common sense does come i nto play 
as some have l ong arms. Also, no spaghett i straps or half shirts. Please be sure to dress appropriately. 
 Wearing caps during school hours is not permitted.  When you arrive at school, and if you are wearing a cap, you 
are expected to remove it and care for it with other protective clothing if possible. 
 Shoes: FLIP FLOPS,OPEN BACK SHOES, AND CROCS WILL NOT BE ALLOWED.  Please do not send your  
child to school wearing flip flops or crocs.  They need to wear  shoes appropriate for phy ed and outside recess. 
 
Emergency Care Cards 
 Every child enrolled in elementary school needs to have an Emergency Care Card filled out each year.  It is 
important that this be completed by parents and returned to your child’s teacher as quickly as possible.  It is our first 
source of reference should we need to make alternative choices about your  child’s care with regard to health and weather  
during school hours.  Please keep this information updated wi th current phone numbers and addresses. 
 
 
Field Trips 
 Educational field trips may be taken by cl asses during the school year under the teacher’s direction.  Parents may 
be asked to assist with these field trips.  Forms for permission need to be compl eted and returned for children to 
participate. Generally there is a minimal cost.  However, no child will be denied participation in any event for  lack of 
money.     
 
 
 
 
 
Fire Drills & Lock Downs 
 State law requires 5 fire drills, 5 lockdowns, and 1 tornado drill each school  year.  Directions for fire drills are 
posted in each classroom and in the homeroom.  It is the student ’s responsibility to know the dir ections from the 
classrooms, lunchroom, and all  other parts of the building.  Walk quickly and move away from exits after getting outside 
the building.  Assemble outside in the areas assigned to the class; remain quiet and roll will be taken. 
 In a lockdown, students ar e to remain in their classroom until  an all clear is announced.   
 Each classroom has a designated shel ter area for tornado drills. 



 
 
Guardianship 
 In cases where parents are separated or divorced, and one parent has legal  custody, the school must have pr oof  
in the form of a copy of the court order that outlines both custody and vi sitation rights.  Schools must have on f ile 
appropriate legal documentation in order to assure compliance with any limiting court order. 
 
Health Services 
 Good heal th and good learning go together!   To help your child stay healthy, many heal th services are available. 
 
Immunizations - Minnesota law requires every child entering school  must show evidence of immunization against DTP, 
(diphtheria, tetanus, pertussis or whooping cough), polio, and MMR (Mumps, Measles, Rubella) and Hepatitis B. 
 
Health Screenings- Periodic screenings are conducted for vision, hearing, scoliosis, blood pressure.  You will be informed 
of unusual  findings and need for fur ther evaluation.  These services are also provided at your request. 
 
 
 
Medications- The administration of medications should be done at home whenever  possible.  Students are not allowed to 
carry or have medicines on their person.  Should your child need to take medication during school hours, we will gladly 
assist them if you contact the school  nurse to make arrangements.  Medi cation sent to school  must be in the prescription 
bottle with the following information on the label: 
 
 • student’s full name   • name & dosage of medi cation 
         • physician’s name     • directions for administration   • date 
 
Parents signed permission is required for prescription or over the counter  medication.  This must be dated and include the 
amount to be gi ven, time and reason for giving. 
 
Illness - Although regular attendance at school  is of the utmost importance, we suggest t hat you not send your  child to 
school if he/she has a r ash, elevated temperature, upset stomach, severe cold or other signs of infection. 



 
When your child becomes ill  at school: - If a child has a fever or other signs of illness or injury, the parent first, or person’s 
listed on the emergency care card, will be notified.  The child should then be picked up from school as soon as possi ble 
both for his/her protection and that of other students.  It  is imperative that the EMERGENCY CARE CA RD be completed 
and returned to your child’s teacher as quickly as possible.  This is our source of reference in case we need to contact you 
regarding your child.  Your signed permission is necessary to obtain medical help for your child in case of serious injury or 
illness.  We appreciate being informed of all immunizations and illnesses or injuries your child might have. 
 If you have any quest ions, please contact Leah Atki nson, School Nurse at 243-3725. 
 
 
 
 
 
 
 
 
Emergency Closings for Snow/Heat 
 Students need to dr ess for the weather. Chil dren are outside for 30  minutes of recess each day unless it is below 
zero.  If a bus should become disabled, students need to stay warm until help arrives. 
 Parents and students ar e asked to listen to radio stations - Albany (KASM - 1150 AM), Willmar (KWLM - 1340 AM), 
St. Cloud (KCLD 104 FM), and WCCO (830 AM) - on storm days before bus time as any school announcements wi ll be 
made from these stations on t he early morning broadcasts or check out our websi te.  These radio stations will also 
announce closing duri ng the day due to extreme heat. The school district has  an agreement with Xcel Energy, that 
involves an energy consumption arrangement called "Peak Control". School could be closed during high energy usage. 
You can also check our  web site for up to date information.  (www.paynesvill eschools.com) 
 
Leaving School Grounds 
 Students should not be allowed to leave the school grounds during school hours unless accompanied by a staff 
member, parent or guardian, or unless some other  previously agreed upon arrangement has been made thr ough the 
elementary office.  Returning to the building or leaving the building should always be done through the office. 
 



Lockers 
 Lockers are available to 4th and 5th grade students and wi ll be assigned by staff.  You may secure your locker with 
a padlock if you wish, however, we suggest that you not keep valuables in your locker. Lockers are school property and 
may be entered at any time. 
 
 
Lost and Found 
     All found articles are placed on the “Lost & Found” table in the cafeteria.  Remind your child to report any lost articles 
promptly, and to check the lost and found.   Please label your child’s clothing and other possessions. 
 
 
Lunches 
 
    Breakfast fees:   Elementary (PK-5)     
 $ 1.10 -  (includes milk) (Free for students who quali fy for free and reduced lunch program) 
 $ 1.50 -  Adults 
    $   .40  - 1 milk (additional) 
     Lunch fees:    Elementary (K-5)  
 $ 1.60  - 1 meal (Type A Lunch) 
 $   .40  - 1 milk (additional) 
 $   .40  - 1 meal (Reduced Price/Type A Lunch)  
  $ 2.80  - 1 lunch  -  Adults 
 $   .40  - 1 milk (additional) 
     
Board approved:  7/15/08 
 
Lunchroom Rules 
 *  Students may not l eave the building unless accompanied by a guardian and checki ng out in the office  
 first. 
 *  Students bri nging bag lunches are to eat in the cafeteria.   Milk may be purchased. 



 *  Students are responsible for taking their tray to the  dishwashing room and seei ng that their table is  
 left clean. 
 *  Absolutely no throwing of food or other objects will be tolerated.  All students must foll ow the  directions of the 
lunchroom supervisors. 
 No food or drink may be taken out of the cafeteria. 
 *When adults or guests arrive at the serving counter, they should be allowed to enter the ser ving line  ahead of the 
next student to be ser ved. 
  
 
Lunch Account Payment Procedures 
 1. A lunch account number is assigned to each student.  
 2.  Students must have money i n their family account to eat.  
 3.  When a lunch account reaches a balance of $10, a bulldog stamp will be placed on your student’s  hand 
and a deposi t needs to be made.   
 4.  If there is no response, an overdue account slip is sent home with your student. 
 5.  If a deposi t to the account  is not made, the parent will  be called. 
 6.  Money to be deposi ted in accounts is to be taken to the lunchroom befor e the start of school each 
 morning. 
 7.  Keep positive account balances. 
 
THE ABOVE PROCEDURES ARE IN COMPLIANCE WITH THE STATE OF MINNESOTA CHILD NUTRITION 
GUIDELINES.  
   
Money 
 When sending money, especially in the lower grades (for milk, lunches, etc.), put it in an envelope marked with the 
child’s name, grade, teacher, amount and purpose for  which it is sent.  Checks should be made payable to :  Paynesville 
Area Elementary for one activity only (Example:  A check can be made for  more than one chil d for lunch, but please do 
not include monies for field trips, party money, or book orders in the same check) . 
 
Outdoor Play 



 Children will be outside for noon play whenever possible throughout the school year.  Please help your children 
with appropriate dress for cold weather outside activities.  This includes boots, scarves, jackets, mittens, gloves and other  
clothing that is suitable to the season and the weather for that particular day. Whenever the temperature or wind chill is -5 
or below, the children will have a shortened recess.  Below -5 children will not go outside.   We will judge each day for 
appropriateness and al so for length of stay outside.   
 Generally, notes from parents or guardians requesting that a child be excused from outsi de noon play will be 
honored if the child is recuperating from an extended illness that has kept the child home from school . 
 
Parent Involvement Committee 
 Parent Involvement Committee is an organization for parents and teachers of Paynesville Area Elementary School 
students, preschool through grade 5.  P.I.C. emphasizes parental involvement with various Elementary School programs 
and fundraising events during the school year.  For additional information, or  if you are interested in being an active 
member, call Deb Gillman at 243-3725. 
 
Pesticide Notification 
 The 2008-09 estimated scheduled dates are as follows:  weeks of November  13, February 12, and May 14.  If you 
would like to be notified prior to pesticide applications made on days other than those speci fied in the estimated schedule 
(excluding emergency  applications), please contact Debra Gillman at 243-3725 or Donnie Mayer at 243-3410. 
 
Pets 
 Due to the increase in asthma and all ergies pets or any animals are not allowed on school grounds or in the 
building.  This includes show and tell . 
 
 
Pledge Of Allegiance 
 We begin each day with the pledge of allegiance. Any student  or teacher may decl ine to participate in the recitation 
of the pledge of allegiance to the flag. Students must respect the choi ce to not recite the pledge. Minn. Stat. 121A.11, 
Subd. 3 
 
Report Cards 
 Report cards are received after each nine weeks of school , four times a year for grade K through 5. 



 
Request for Student Social Security Number 
 All Minnesota school  districts are part of a state-wide computer reporting system which uses the student soci al 
security number to record information about your  child.  This information is, in turn, provided to the Minnesota Department 
Education.  This Department is required by law to col lect and store information about each pupil, each staff member, and 
each educational  program.  Therefore, we ask that you, the parent, provide your child’s social security number although 
you are not legally  required to do so.   
 The school district will share this information with the Depar tment of Education.  The Department will share the 
information with the Department of Hu man Services to allocate additional funding and improve instruction. 
   
School Patrol 
 School Patrol students are 5th grade boys and girl s.  They are at st rategic locations and intersections before and 
after school.  Everyone, child and adult, is expected to follow their cues about issues of safe pedestrian travel.  We do 
block off the street before and after school as a safety precaution for our students. Bill Virant is the School Patrol 
Supervisor. 
                                                      
 
School Pictures 
 In early fall we have pictures taken and several  different packages are avail able for purchase.  We also use the fall  
pictures to develop our Memory Book which is available to families in the spring.  Pictures will be taken on September  25 
with retakes on October 24. 
 
 
School Property 
 Defacing or misuse of the school  building and equipment cannot and will  not be tolerated.  Students and their  
parents will be held liable for any needless damage.  NO SMOKING or consuming alcohol and no drug usage on school  
grounds. 
 
School Visitors 
 Visitors are welcome!  Please sign in and get a name tag at the off ice when coming into the school so that off ice 
personnel are aware of your visit.  This is for the safety and protection of all students in the school. 



Show and Tell 
 Many classrooms have show and tell .  Upon recommendati ons from the Minnesota Department of heal th---no pets 
are to be brought into the building or be on school grounds.  Many students and staff  have pet allergies.  We thank you for 
following this. 
 
Special Services  
 A variety of special services are available to meet individual needs of children at Paynesvi lle Area Elementary 
School. 
 
 
 
 
* Speech/Language Therapy  
Comprehensive speech therapy services, including screening, diagnostic evaluations, and therapy are available to those 
children who are experiencing difficulty with communication.  Enrollment in the class, as well as frequency of the ther apy 
session is based on the student ’s needs as evaluated by the therapist. 
 
* Special Education Classes 
Special classes are available for those children who quali fy under state requirements.  Eligibility for the class must be 
established by an approved psychologist before a child may be enrolled.  These students are included in the regular 
classroom for many daily activities. 
 
* Psychological Services 
The school system has avail able on a limited basis the services of a  school  psychologist.  Children who exhibit emotional 
or intellectual characteristics which indicate the need for diagnostic evaluation by the psychologist, are referred to the 
child study team who schedul es the necessary evaluat ions. 
* Social Work Services 
Individual and small group sessions deali ng with stress, feelings, self-concept, socialization skills and family change are 
held throughout the year .  Students may be r eferred regarding these needs. 
 
 



 
* Emotional/Behavioral Disorder (E/BD) 
Classes for children with special needs who quali fy under state requirements. 
 
* Early Childhood Special Education (ECSE) 
This program is provided to young chil dren displaying delays in their development.  Placement in ECSE i s determined 
through assessments and state guidelines. 
 
* Homebound Instruction 
Homebound instruction is available for those chil dren who will be absent for  a specified period because of illness or injury.  
Homebound instruction will be offered after verification by a physician and approval of the Superintendent of Schools. 
 
Student Pick Up 
 Parents may pick up their children after school in the cafeteria.  Enter through the main dors #5 or #6.  Please do 
not use the back par king lot or cafeteria entrance.  This is reserved for special needs transportation.   
 
 
 
Vision & Deaf or Hard of Hearing 
 Vision & Deaf or  Hard of Hearing consultants are available to our district.  Please contact your  child’s teacher  if 
this service is needed. 
 
Substitute Teachers 
 Substitute teachers have a very difficult job!  They are called on shor t notice and have very little time to plan 
meaningful classes for  students.  One thi ng they don’t need, and one thing we will not accept, is having students being 
disrespectful to them.  If students deci de to break this rule, they have chosen to st ay after school and serve up to five (5) 
hours of detention.  After school activities are of no consequence. Students wi ll arrange for their own transportation home 
on detention days.  
 
 
 



 
 
Vacation and Family Trips 
 The principal and staff recognize the educational value of family trips.  Absence due to family vacations should be 
arranged in advance wi th the classroom teacher and principal, and make up work should be arranged with the teacher 
before the child leaves school .  
 
Visitors  
 On some occasions, students want to bri ng visitors with them to class.  If you do wish to bring a visitor, please get 
permission from the principal and classroom teachers at least one day in advance. 
 
 
Withdrawals 
 If you know that your  child will be withdrawing from Paynesvi lle Area Elementary School, please inform us at the 
earliest possible date.  This will help in our planning and will allow the forwarding of records so that the transition to the 
new school  can be as smooth as possi ble. 
 
 
 


